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Office of Planning and Research, Director's Office,

270 Washington Street, S.W. Room 703-C

Atlanta, Georgia 30334
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Charles M. Parrish, III
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_()'What is the function of the offlce in which this’ record series is created?

The Office of Planning and Research is responsible for providing planning assistance
and policy coordination for the Department in the areas of Historic Preservation,

Special Projects, Land Acquisition, and Sité, Recreation, and Resource Planning.
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1 This file contalns the follo*inb documents (1nclude form numbers and tltles, if any,
and Tile arrangement). C .

Documents relating to: the functional areas of the Office of Planning and Research
which includes resource planning, 51te planning, recreatlon plannlng, historic
preservation, and 5pec1al projects. :

Included are: correbpopdence memoranda ; reports, news releases, Federal and state
legislation, maps, project studies, and related documents necessary
to establish policy and. procedure for the Division.

File is arranged: alphabetically by subject, thereafter chronologically by calendar year.
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15. Is this the Record Copy of the series? [X]' [ ]
il. Is there a duplicatior of this serles in another offlce or agency? K ‘.[ ] L}*%
15. Is the information coxtalned in this series ever summarlzed or publ1sbed° ‘ 1] ,P(}
Attach copy of summar’ or publlcatlon - oot
16. Does the serlés contein classified information requiring securlty handling? [ ] [X]
17. boes the series initiate, amend or terminate agency policies and procedures? X1 []
18. Could the function bexperfcnned if the files were lost or destroyed? X1 1]
19. Is the series (or major portion of 1t) regularly microfilmed? If yes, why? [1 [x]
20. Does Lhe record series Brov1de data as input to an EDP file? ] [x]
21. Does the record series contain documentatlon produced as EDP printout? (1 [x]
22. Has tHe Federal Government issued instructions governlng “the retention/dispo- .[ ] h{]
51t107hof these files?
23. Will there be a need for these records 10, 15 years from now? If yes, what? x1 1 ]
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a.[JSTATE  b.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL  e.[]ADMINISTRATIVE  f.K]JHISTORICAL
LAV LIMITATION | PERIOD LAW DECISIGH VALUE .
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See # 25
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-Eg:~EEEEEVWRECONN*NDATIONS This agency recommends that the file series be out ofT at the end
of each ~{XJCALENDAR YEAR ~[]FISCAL YEAR ~[]OTHER ‘ | ,then:

¥ Hold in the current files area_ -1 month(s)/ year(s):

] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
] Destroy.

¥ Transfer to State Archives for permanent retention.

] Destroy immediately after cut-off. |

] Other: (specify) ~ — — -
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This record series gives substantlve information about the development, programs,
functions, policies, goals, methods of operation, organization, and leadership of
the Division of Planning and Research and the Department of Natural Resoutrces,
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